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Link Guardians via Student profile

1. Open student contact tab, and select New 5. Enter contact number for emergencies
Contact
©. Share address with attached student, by
2. Enter Name, Surname, and Gender searching in the lives at field
3. Id Card must be 7 digits + letter (N is temp /. Press SAVE on the guardian profile window,
ID letter) and set the relationship to the student from

the drop down menu
/1. Contact tab shows email address for

) , Common
communications and access. 8. SAVE the student profile

Father
Mother
Parents
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If the guardian does not have an email address, then [ st
set profile to disabled in their security tab. Now save

the guardian profile ‘
User can have multiple types.

Guardian dependents tab can be used for attaching Both Guardian and Staff. Switch
siblings. between the different views
é after login

Guardian profiles can be shared across schools. Edits
made on one profile are shared across schools.
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Links to User Profile knowledge base guides
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If this guide is printed, you can find these articles by searching for the above titles at support.msm.io
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https://support.msm.io/hc/en-us/articles/207243895-Introduction-to-Attendance-in-MySchool
https://support.msm.io/hc/en-us/articles/360003555534-Staff-Guardian-User-profile
https://support.msm.io/hc/en-us/articles/206547809-Creating-Staff-Members-Groups
https://support.msm.io/hc/en-us/articles/206547909-Adding-new-Parent-Guardian-contacts
https://support.msm.io/hc/en-us/articles/360008231034-CDR-create-import

